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PPL PRS Ltd Privacy Notice for Applicants
PPL PRS Limited ("PPL PRS", "we" or "us") takes your privacy very seriously. This Privacy Notice sets out the basis on which any personal data we collect from you, or that you provide to us, will be processed. It also describes your data protection rights, including a right to object to some of the processing which PPL PRS carries out. More information about your rights, and how to exercise them, is set out in the 'Your Choices and Rights' section below.
This Privacy Notice applies to all applicants for employment with PPL PRS and, where applicable, to applicants for either temporary agency positions or consultancy positions with PPL PRS.

[bookmark: _GoBack]1. The Data Controller
For the purposes of the Data Protection Act 2018, the General Data Protection Regulations 2016 and any and all other applicable laws and regulations relating to the processing of personal data and privacy (the "Data Protection Legislation") the data controller is PPL PRS with its registered office at Mercury Place, St. George Street, Leicester, LE1 1QG.

2. The Data Processor
The Recruitment+ software we use via this website is supplied by Networx (2001) Limited (trading as Networx) and they are defined as a Data Processor under the Data Protection Legislation. Networx can be contacted at: The Engine House, Wharfebank Business Centre, Ilkley Rd, Otley LS21 3JP. The Data Protection Officer for Networx can be contacted at dpo@networxrecruitment.com.

3. What Personal Data We Collect
We may obtain your personal data because you have applied for a position with PPL PRS (either directly or through a recruiter or agent). This personal data includes, but is not limited to your name, contact details, date of birth, email address, interests and aspirations including salary expectations, gender, nationality, former employer(s), reason for leaving, reason for seeking employment with PPL PRS, current notice period, name of the employee referring you (if relevant), academic background (including professional qualifications), Curriculum Vitae (CV), application status, information recorded regarding your interview and any required adjustments to the recruitment process. We will hold, use and process that personal data in accordance with the terms of this Policy.
Please ensure you have the consent of any referee whose details you provide alongside your application for us to use their personal data as outlined in this Policy.

4. Verification and Staff Checks
For some positions, it will be necessary for us to verify the details you have supplied (for example in relation to your identity, academic credentials or your employment history) or to check for driving endorsements where you will have access to a company vehicle. The level of required checks will vary by position and will usually be conducted at as late a stage as is practicable in the recruitment process and often only after you have been selected for the position. If your application is successful, we will provide further information about the checks involved and will obtain any necessary consent prior to completing such checks.

5. Why We Collect, Use and Store this Personal Data
We collect, use and store your personal data for the reasons set out below. 
We may process your personal data for the following purposes:
· as required to operate our business and to pursue our legitimate interests to: make informed decisions on recruitment and ensure your suitability for the role or to keep you in mind for future roles; allow us to carry out automated decision making at the initial stages of the process in order to manage the volume of applications received; to communicate with you or to answer your enquiries; improve our recruitment processes and activities; manage our IT systems; to conduct group administration; by preference, to be searchable on our candidate database; and to optionally send you notifications on relevant jobs you are seeking; to conduct statistical analysis;

· in order to comply with applicable laws and protection of our legitimate business interests and legal rights including but not limited to, use in connection with legal claims, compliance, regulatory investigative and disciplinary purposes (including disclosure of such information in connection with legal process or litigation);

· to carry out certain verification and staff background checks, with your consent, where this is required in connection with your role. 

If it is mandatory for you to provide data for these purposes, we will make this clear at the time the data is collected and will also explain what will happen if you do not provide the data. 
Where we do process data based on consent, your consent can be withdrawn at any time. Please see ‘Your Choices and Rights’ for information as to how you can exercise this right.

6. Who Can Access the Personal Data and How We Share Your Personal Data
Your data will be accessed by authorised PPL PRS personnel who are required to maintain the confidentiality of this data.
We may also provide website visitor information and applicant data to our processors such as service providers that handle information under contract to PPL PRS. This includes, but is not limited to, help desk providers, IT hosting and/or IT maintenance providers and reference checking organisations such as Cascade Human Resources Limited, NetWorx and Vero Screening Limited.
We may share your personal data with our parent companies, PRS for Music Limited and Phonographic Performance Limited, as appropriate for recruitment purposes.
We will not share your personal data with third parties for secondary or unrelated purposes unless you have been informed of such disclosure at the point of collection and not without having gained consent from you at the point of collection of your personal data.

7. Your Choices and Rights
You have a right to access the personal information held about you by submitting a “Subject Access Request”. To make a Subject Access Request please contact us at the address set out below.
Where you have consented to our processing of your information for a specific purpose you have the right to withdraw that consent at any time. 
You have the right to contact us to request that we rectify or erase any information that we hold about you or, in certain circumstances, to ask that we restrict the manner in which we process your information. Please note, in accordance with the Data Protection Legislation, we may be unable to erase your information in certain circumstances such as where it is still required for the purpose for which you provided it to us, if we have a legal obligation to retain it or if we have an overriding legitimate ground to continue processing your information. In addition, you can object to the processing of your personal data in some circumstances (in particular, where we don’t have to process the data to meet a contractual or other legal requirement). 
You can take some actions in respect of your personal data yourself (for example, using the self-service function to review, delete or amend certain information on the Recruitment+ portal), but you can also get in touch with us to exercise any of the rights listed above by using the details set out under the 'Contact Us' section, below.
You have the right to complain to the Information Commissioner’s Office if you believe that we have breached our obligations under the Data Protection Legislation, or you are otherwise concerned about the way in which your Personal Data is handled. Please visit www.ico.org.uk for further information.

8. Retention of your Personal Data
If your application is successful, we will retain your personal data for the period of your employment and six (6) years after employment ceases.
If your application is unsuccessful, your details will be automatically deleted from PPL PRS' recruitment systems after 9 months from the date you submitted your details to PPL PRS.

9. Updates to this Privacy Notice
This Privacy Notice may be updated periodically. We will update the date at the top of this Privacy Notice accordingly and encourage you to check for changes, which will be available on the Recruitment+ portal. On some occasions, we may also actively advise you of specific data handling activities or significant changes to this Privacy Notice, as required by applicable law.

10. Contact Us
If you have questions about this Privacy Notice or wish to contact us for any reason in relation to our personal data processing, please contact us at recruitment@pplprs.co.uk or on 0116 4789196.
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